
 
Ordering an Income Tax Verification 

 
1.) Complete the electronic 4506-T form (included herein), print, and 

obtain a signature from the Borrower/Tax Payer 
 
 
2.) Complete the Informative Research ITV Processing Request form – we 

need this information to process and return your order: 
 

a. IR Customers Name/Broker Name 
b. IR Customer Account Number 
c. IR Customer phone number (To be used if IR requires additional 

order information or needs to authorize use of your on-file credit 
card [for accounts on credit card only billing].) 

d. Borrower/Tax Payer First & Last Name 
e. Email address to return the order once it has been processed 

 
3.) Fax or e-mail the signed 4506-T form and the Processing 

Request Form to Informative Research at 800-800-
0451/taxverification@informativeresearch.com – please 
complete the form electronically using the PDF version included herein. 

 
4.) The Income tax verification normally takes 24-48 hour to process with 

the Internal Revenue Service 
 
a. Note: if your account is on credit card only billing, you will receive 

a call to authorize your on-file card for the Income Tax Verification 
service. 

 
5.) Once your order has been processed, Informative Research will send 

the Tax Return Transcript(s) to you via: 
 
a. Email – to the email address provided on the Processing Request 

Form 
i.   Note: When the transcript is emailed to the customer, IR will 

send a Zip file that is password protected in one email 
followed by a second email with the password. 

 
To check on the status of an Income Tax Verification Order, please 
send an email to taxverification@informativeresearch.com.  Please 
include your IR Account Number and the Tax Payer(s)’ First & Last 
Name in your e-mail. 



 
        
 
 

Tax Verification Services

Check Box “C” 

John   Q.   Smith
Jane    E.   Smith

123-45-6789 
 987-65-4321 

123 Main Street Anywhere, USA 00001 

321 Pine Drive Springfield,   IL   00002 

1040 

  12  31  2007 12  31 2006 

X 

Place Return Type Here. 
You May Order Only One of 
Following: 1040, W2, 1099, 

1120, or 1065. 

Date Must Not Be Or 
Appear to be Altered. 

Valid for 60 Days. Lea

Signature Must Be 
Readable and By 

the Taxpayer. 

 How to Fill Out Form 4506-T for PERSONAL Returns        

Place Tax Years 
Requesting. Up to the 4 
Past   Years Available.   



 

 
        
 

Tax Verification Services

Check Box “C” 

ACME Supplies Inc. 12-3456789 

1234 Industry Blvd. Anywhere, USA 00001 

4321 Factory Street Springfield,  IL   00002 

1120 

  04  30  2007 04  31 2006 

X 

Place Return Type Here. You 
May Order Only One of the 
Following: 1120, or 1065. 

Date Must Not Be Or 
Appear to be Altered.

Valid for 60 Days. 

Signature Must Be Readable 
and By an OFFICER  of  the 

Company.  Place Title Beneath
  the Signature. 

 How to Fill Out Form 4506-T for CORPORATE Returns        

Place Tax Years Requesting 
Here.  If Company has a “Fiscal 
Year” Ending, You Must Indicate 
the Specific Date Ending. Up to 4

Past Tax Years Available.   

Company’s Federal 
Tax ID Number. 
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